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journey. | extend my deepest and sincere thanks to all my mentors, teachers
and superiors without whose constant encouragement, | may not have

achieved what I present here with confidence



Foreword

By Siddharth Rajsekar
There 1s a moment many of us have experienced.

You have something valuable to say. An idea forms clearly in your mind.

Yet when the moment comes to speak, you pause.

That pause has held back countless capable individuals. Not because of a
lack of knowledge or ability, but because expression feels uncertain in that

moment.

English Confidence by Shantini Nilakantan understands that moment with

clarity and compassion.

The strength of this book lies in its simplicity and depth. It does not rely on
complex rules or rnigid structures. It guides the reader through a journey that

begins with self-awareness and moves steadily toward confident expression.

The techniques shared are practical, easy to apply, and grounded in real-
life experiences. They are meant to be used. Small, consistent steps begin
to create visible progress. As the reader engages with the process, expression
starts to feel more natural, more fluid, more aligned with what they already

know.

This book speaks directly to those who have struggled silently with English
confidence. It brings clarity to an experience many carry internally. The gap

i1s not in intelligence. The gap exists between thought and expression.

With patience and structure, that gap can be bridged.



Through this process, the reader builds more than a skill. They build belief.
Confidence begins to take shape through action, through repetition, and

through a growing sense of ease iIn communication.

Shantini Nilakantan brings insight shaped by years of working closely with
learners across diverse environments. The ideas in these pages come from
observation, practice, and real transformation. There is authenticity in the
way the concepts are presented, and a clear intention to help people move

forward in a meaningful and lasting way.

The influence of the Internet Lifestyle Hub ecosystem is evident in the spirit
of this book. It reflects a model where learning 1s followed by implementation,
and progress 1s supported through community. That approach has shaped
the way transformation 1s presented here—practical, inclusive, and

empowering.
This book offers a clear direction.

Show up.
Practice.

Express.
Your voice already exists.
Now it has a path forward.

And when you begin to use it fully, you’ll realise how much of your life has

been waiting on the other side of that expression.

Siddharth Rajsekar
Founder, Internet Lifestyle Hub
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Preface

You Already Have More Than You Think

Many capable and talented individuals carry brilliant 1deas and powerful

stories within them. Yet when the moment arrives to speak—
In meetings, interviews, or presentations—
their voice hesitates. Words feel distant. Confidence fails.

This 1s not a lack of intelligence.

It 1s the quiet weight of unexpressed thought.
Moments when silence grows deeper.

Somewhere along life’s journey—through criticism, hesitation and self-

doubt—

the natural ease of speaking begins to fade. What once felt effortless now

feels unsure.
What remains is a longing.

A longing to speak clearly.
A longing to be present.

A longing to feel alive in one’s own expression.
This book is born from that longing.

What many do not realize is this:

You are not starting from zero.

You already understand more than you think.
You already use language in ways you may not recognize.

You already carry the foundation of communication within you.

[1]



You do not need a new voice.

You need to rediscover the one you already have. It 1s a simple yet

powerful belief:
Language is not merely a skill. It is identity in motion.

It 1s how we bring our thoughts into the world.

It 1s how we connect, influence, and create meaning.

When confidence in expression grows, something remarkable happens.
Voices that once hesitated begin to speak with clarty.

Individuals who once remained unseen begin to participate, contribute,

and lead.

Ideas that once stayed unspoken begin to shape outcomes and opportunities.

This transformation goes beyond communication.

[t 1s about becoming visible, heard, and respected.

I am an English expert. [ have been teaching English to various age groups
from school students to corporate employees (BPO & LPOs) for 35 full
years. | built it from real experiences and methods developed through years
of teaching learners who came with a desire to improve—not just their
English but their confidence.

This book 1s a reflection of that journey.

The techniques you will find here are simple, practical, and tested in real-
life situations. They are not theory alone, but what truly works when we are

willing to try, reflect, and persist.

Each chapter carries insights shaped by practice, observation, and growth—

both theirs and mine.

More importantly, this book shares the effort of those who trusted this

process and reached milestones they once believed were beyond them. These

[2]



are not just skill-based achievements—they are emotional milestones, built

through patience, effort, and self-belief.

To every learner, who trusted in this journey—this book stands as a
reflection of your courage. Your growth has shaped these pages as much as

my teaching.

This 1s not just my work.

It 1s a shared journey.

However, before we do that, we must begin with something even more
important—
understanding who you already are-because confidence does not begin by

fixing what 1s wrong.

It begins by recognizing what 1s already right. And...
That 1s where your journey truly begins.

The Confident Communicator Manifesto

I choose courage over silence.

I choose expression over hesitation.

I honor my voice as worthy of being heard.
[ accept mistakes as a part towards growth.

[ speak with clarnty, confidence, and authenticity.

Every day, my voice grows stronger.

Every step, I move closer to confidence.
[ am becoming a confident communicator.

Your voice 1s not merely sound.

It 1s the power to influence, inspire, and transform the world.

[3]



Introduction

From Silence to Spotlight

There is this moment many people know—Dbut rarely speak about it aloud.

You are in a room.
An opportunity waits before you.
A question is asked.

An idea forms clearly in your mind.
And yet... you remain silent.

Not because you lack knowledge.

Not because you are incapable.
But because a quiet voice within you asks:

“What if I say it wrong?”
“What if they judge me?”
“What if I am not good enough?”

So you wait.

And in that moment, someone else speaks.
Someone else takes the opportunity.

Someone else moves forward.

You are left behind—not by lack of ability, but by hesitation.
(7If this feels familiar, this book 1s for you.

If you have ever:

Held back in meetings or interviews

e Avoided conversations due to lack of confidence

[4]



e Felt nervous introducing yourself

e Wondered why others move ahead while you stay behind
...then you are not alone.
And more importantly—you are not lacking.
For a long time, you may have believed that English 1s the problem.

That better grammar, stronger vocabulary, or more practice would solve

everything.
But the truth is simpler—and deeper:
The real barrier is not language. It is the belief that you are not ready.

This belief creates hesitation.
[t hides behind the idea of “I need more time.”

It delays action—and silently limits growth.

And over time, this delay comes at a cost-

missed opportunities, reduced visibility, and potential unexpressed.
This book 1s for you to change that.
[ designed it to make your expression confident.

Because confidence does not come from knowing everything.

[t comes from allowing yourself to speak—despite imperfection.

Inside this book, you will find:
e Simple, proven techniques to improve your speaking and writing
e Reflective exercises to strengthen confidence
e A clear, step-by-step structure to guide your progress

These methods drawn from real experiences and real results will make the
journey smooth. They are practical, accessible, and designed to help you

take action—not just gather information.

[5]



You will not only learn how to use English.

You will learn how to trust your voice.

This 1s your journey:

From hesitation to expression.
From doubt to confidence.

From silence to spotlight.

As you begin, remember this:

You do not need to be perfect to start.

You do not need to feel ready to speak.

Confidence is not something you wait for.

It is something you build—every time you choose to express yourself.

All that 1s required from you is simple:

Trust yourself.
Stay consistent.

Take small steps.

Because within you already exists a voice that is clear, capable, and powerful.
This book 1s here to help you rediscover it.

This is your moment.

Let’s begin.

[6]



+'The Step 1

[7]



«> Chapter One

Self Appraisal

Before we begin learning new things, let’s pause and discover something

very important:
You already have skills in English.

As the name suggests, this chapter is about apprarsing yourself. That means

understanding what you're already good at.

Usually, when we start learning, we focus too much on our weaknesses. We
think about what we don’t know, and that often lowers our confidence, but

we’re going to flip that idea.

This chapter uncovers those skills and in celebrating your current strengths.
To understand this better, let me share the story of someone who believed
she lacked confidence—until she discovered what was already within her.
The Journey of Courage — Aanya’s First Step

The elevator opened on the fourteenth floor.

Aanya Ramesh adjusted her dupatta, steadied her breath, and stepped into

her new world—Meraki Consulting.

The office buzzed with energy. Conversations flowed easily. People moved

with purpose. Everything felt fast, confident... effortless.
Aanya held her bag a little tighter.

This job was more than a career move. It was her chance to step out of being

“the quiet girl with potential.”

[8]



“Good morning—you must be Aanya?”

“Yes... first day,” she replied softly.

After a brief introduction, she was led to her team.

“You're Aanya?”

She turned to see a composed man in a grey suit.

“I’m Raghavan. Join our 11 a.m. meeting. Sit in... speak if you want to.”
Speak 1f you want to.

The words were kind—but to Aanya, they felt like an invitation she wasn’t

ready for.

The meeting room was alive with 1deas.

People spoke freely. Confidently.

Aanya listened. Observed. Noted everything.

Her mind was active—full of thoughts, insights, better ways to phrase things.
But she said nothing.

Then came a voice that changed the room.

“I think we’re underestimating the Gen Z psyche here. Data matters—but

narrative matters more.”

It was Ishita Das—sharp, composed, effortless.

Her words were clear. Timely. Powerful.

Aanya watched her, caught between admiration and doubt.
T his 1s what confidence looks like, she thought.

Later, at her desk, Aanya wrote:

“Everyone here speaks like they expect to be heard.
What would it take for me to expect that too?”

[9]



A voice interrupted her thoughts.
“You noticed something in the brand discussion, didn’t you?”
It was Raghavan.

Aanya hesitated. “I... I felt the survey wording may have confused

2
respondents.

“Good catch,” he said calmly. “Share that with me before 4 p.m. Quiet

minds often see what loud ones miss.”

He walked away without waiting for a reply.

As if it was obvious. .. she had something worth saying.
For the first time, Aanya paused.

Not in fear.

But in realization.

Maybe I do have something to say.

She wasn’t ready to speak yet.
But she had taken her first step.

Aanya’s journey did not begin with confidence. It began with awareness.

She did not suddenly become skilled.
She realized she already had strengths:

o she observed deeply

e she thought clearly

o she understood what others missed.
What she lacked was not ability.

It was the confidence to express it.

[10]



And like Aanya, you may already have more skill than you recognize.
The first step 1s not learning more.

It is seeing yourself clearly.

Before we step into the main part, I wish to give you a heads up.

We all love challenges. People are generally ready to take up challenges, but
sometimes there are resistances to new learnings that hold us back. We have
fears that stops us from progressing. We need to break them down to bring
out our true potential. Let’s take this first step to recognizing the resistances

that are blocking your progress.

[11]
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4+ Chapter 2

Mindset Reset
The Real Switch to Confidence

This 1s a simple shift—starting with what you feel—builds faith in self. So
take this step seriously. Find a quiet place, take a deep breath, and reflect

for two minutes:

What do I feel about my English?
What do I think when others speak English well?

What is it that is stopping me?

This is a self-awareness quiz with 15 questions. It 1s a Multiple Choice so

you don’t need to write anything.

What’s Holding You Back?

Choose the option that most reflects your current thoughts or feelings.

1. How do you feel about your current English skills?

A) I think I'm already good enough
B) I'm okay at understanding, but not confident speaking
C) I'm too old to improve now

D) I want to get better but don’t know where to start

[13]



2. When you hear the word “grammar,” what comes to mind?

A) Boring and confusing rules
B) Something I learned long ago and forgot
C) Necessary for writing only

D) A tool that makes communication clearer

3. Why haven’t you joined any English communication course so far?

A) I feel it’s not worth the money
B) I think free YouTube videos are enough

C) I don’t have time for a course

D) I'm scared I’ll be judged or won’t improve

4. What happens when someone asks you to speak in English suddenly?

A) I freeze and avoid speaking
B) I try but fumble and feel embarrassed
C) I speak in short sentences only

D) I speak confidently in most situations

5. What’s your belief about learning English as an adult?

A) [t’s too late for me now
B) Maybe possible, but very hard

C) I can improve if I get the right guidance
D) Age has nothing to do with learning

[14]



6. How do you deal with mistakes while speaking?

A) I avoid speaking to not make mistakes
B) I feel bad and lose confidence

C) I correct myself quietly and continue

D) I laugh and learn from them

7. What best describes your grammar level?

A) I know basic grammar but often make mistakes
B) I never learned grammar properly
C) I'm comfortable using correct grammar in writing

D) I understand and apply grammar while speaking too

8. How much time can you realistically spend daily on English practice?

A) Less than 10 minutes
B) 15-20 minutes
C) 30-45 minutes

D) 1 hour or more

9. Have you ever failed or given up while trying to improve your English?

A) Yes, I've failed many times

B) I gave up because it was too hard

C) I didn’t follow a system, so it didn’t work
D) I haven'’t really tried seriously yet

[15]



10. Do you worry about losing your identity if you speak fluent English?

A) Yes, I feel it will change who I am

B) Somewhat — I don’t want to sound fake

C) No, I just want to be understood clearly

D) Not at all — English 1s a skill, not an identity

11. How do you prefer to learn English communication?

A) Watching YouTube and free videos
B) Self-study using books or apps
C) Joining a structured course with feedback

D) Learning with a coach in a safe group

12. Why do you want to improve your English communication now?

A) To get better job or career growth
B) To speak confidently in meetings and social settings
C) To gain respect and influence

D) To feel proud of myself and grow personally

13. How would you describe your current speaking style?

A) Hesitant and unsure
B) Functional but not fluent
C) Confident but I need polish

D) Smooth, clear, and persuasive

[16]



14. What's your biggest fear while communicating in English?

A) Being laughed at or corrected
B) Forgetting words or grammar
C) People not understanding me

D) I have no fears, I just want to grow

15. What motivates you the most to improve your English?

A) Professional success

B) Personal confidence

C) Social respect

D) Freedom to express myself fully

<« Scoring Idea:
You can later categorize results into different resistance profiles:
e The Reluctant Believer (mostly A's) — Needs mindset shift

e The Silent Learner (mostly B's) — Needs confidence and speaking

tools

e The Structured Seeker (mostly C's) — Ready for a step-by-step

system

e The Growth Champion (mostly D's) — Needs advanced fluency and

mastery coaching

Did this help you? Does this make sense now? I am sure you agreed to it,
silently. There may have been a mix of qualities, but that does not create a

big difference. The important things is getting a feel of the situation.

Aanya — The Silent Realisation

[17]



Aanya sat quietly in the meeting room, her notebook filled with ideas she

never voiced.

Around her, conversations flowed with confidence. Words came easily to
others. Decisions were shaped by those who spoke—not necessarily those

who knew more.

She noticed something uncomfortable.

[t wasn’t that she didn’t understand.

[t wasn’t that she lacked 1deas.

She simply didn’t expect herself to be heard.

And in that moment, a quiet question surfaced:

“What is really stopping me?”
Just like Aanya, your answers in the quiz are not about your English.

They are about your beliefs.
&
“She wasn 't lacking ability. She was learning to trust it.”

Yes. We need to understand that courage to try new things does come from
awareness of our strengths and not by recognizing our weaknesses.
Knowledge of the weak spots are important, but focusing on them will

weaken our enthusiasm, so we will begin by recognizing the strengths.

Ready for a venture into courage and self-worth. This is the first move
towards it. Having the guts to fight our fears is not inherited but learned

with commitment and determination.

The Prison without Bars

There 1s a prison that many of us live inside.

[18]



It has no metal gates, no guards, no cells.
It doesn’t exist in the world outside — it lives silently in our own minds.

A place where we hold ourselves back with whispered fears:

“What if [ fail?”
“What if they laugh at me?”
“What if I'm not enough?”

This invisible prison is called se/f-doubt.
It convinces us that we cannot start because we are not ready.
[t convinces us that fluency 1s for others, not for us.

[t convinces us that we are too old, too late, too weak.
But let me ask you something.

How many dreams have you buried because of this voice?
How many conversations have you avoided?
How many opportunities have passed you by, not because you weren’t

capable — but because you didn’t believe you were?

Before we change how we speak, we must change how we think.
Because no course, no teacher, no tool can give you confidence unless you

are first willing to believe in yourself-

Confidence i1sn’t loud.

It’s quiet, calm, rooted.

It’s the courage to show up, even with your fears, even with your ﬂaws, and

say:
“l am still going to try.”
That’s the moment transformation begins.

And sometimes, when we are lucky, we meet someone who shows us what

that transformation looks like in real life.

[19]



Aanya — The Invisible Barrier
Later that day, Aanya worked on her ideas.
She refined them. Improved them. Strengthened them.
But when the moment came to speak... she stayed silent.
Not because she didn’t know.
But because she questioned:
e What if I say it wrong?
e What if it’s not good enough?
e What if they judge me?
Her silence was not a lack of skill.
It was a habit of doubt.

And slowly, she began to realise something important:

&
“She wasn 't lacking ability. She was learning to trust it. ”

The real barrier was not outside her. It was within her.
This 1s exactly what self-doubt does.

It doesn’t stop your ability.

It stops your expression.

Let me share here an anecdote to get you started. I am sure it will bust all

the myths about self-doubt you have. The story of Jayant.

This anecdote 1s designed to touch the heart, stir courage, and prepare you

to reflect and open your mind to transformation:

"It's Not the Limbs, It's the Belief."

[20]



This 1s an anecdote. For many it may reflect an inner war, but mostly, it 1s

about positivity and belief.
The Event was “CHANGEMAKERS, Mumbai.

There were over 4000 participants in the event hall, each a dot in the sea of

faces. As I scanned the room, something — or rather someone — stood out.

A man, confidently walking between groups, laughing heartily, initiating
conversations, completely at ease in the crowd. He didn’t carry the slightest
air of hesitation. But what truly caught my eye wasn’t just his energy — it

was his legs.
Both of them were prosthetic, from the knees down. I gasped.
Legs only 2 metal rods! This was Jayant. (name changed)

He wasn’t just moving. He was Aowing through the space — chatting,
connecting, and smiling. The artificial limbs weren’t his identity — his self-

belief was.

For me time stood still. Wow! What a way to take life forward. I looked at

my booted left leg. I, too, was dealing with a problem in my legs.

I had been advised not to walk without my special boot. I always had people
look first at the booted leg and then at me. I felt their eyes fill with pity at
the helplessness.

[ had been cautious, protecting it with care. I now realized, I was protecting

my lack of self-worth, my limiting beliefs. I was hiding behind.

Slowly, gradually, I had fallen into the quiet trap many do — believing that
pain or limitation meant that life had paused, that movement forward was

not possible, that confidence had to wait.

But Jayant shattered that illusion for me — with one smile, one step, one
moment of raw authenticity. Not because he didn tfeel pain — but because
he chose notto be defined by it.

[21]



And that was the moment I realized:

We are defeated only when we decide we are. It is all in the mind.

The Hidden Wall

Adults who want to improve their English, most of them don’t struggle with
vocabulary or grammar first. They struggle with what I call the

Silent Mindset Traps:

e “It’s too late for me.”
e “People will judge me.”

e “I’m not smart enough.”

o “What if I make a mistake?”

These thoughts may feel like facts. Well, let me tell you they are not. That
i1s your F.E.A.R —to quote Dan Pena- “False Expectation Appearing Real”

You must treat them as just passing clouds — not let them become storms.

In truth:

<« It is never too late to learn.

4 Everyone starts somewhere.

</ Mistakes are the marks of growth.

7 Confidence isn’t something we’re born with. It’s built. Step by step.

Just like Jayant didn’t wait to “feel” confident to move — you don’t need

perfect English to start expressing.

You just need a shift: from doubt to belief, from fear to forward.

Aanya — The First Shift

That evening, Aanya wrote in her notebook:

[22]



“I don’t want to keep losing my voice before I even use it.”
It wasn’t confidence yet.

It wasn’t courage fully formed.

But it was a beginning.

A small decision:

To stop fighting herself.

To start trusting her thoughts.

And in that quiet moment, something changed.

Not in her English.

But in her belief.

And this is where your journey begins too.
Not with perfect words.

But with a shift in how you see yourself.

&
“She wasn 't lacking ability. She was learning to trust it.”

@ Mindset Reset Activity

1. Complete this sentence in your journal today:

“If I believed in myself fully, [ would...”

2. List 3 beliefs that are holding you back. Now reframe them:

Eg: “I'll never speak fluently” — “Every sentence I speak takes me one

step closer to fluency.”

[23]



3. Record a 30-second message to yourself — your future self — as if you've

already overcome your fears.

[] From Limitation to Liberation

Jayant reminded me — and I remind you — the biggest upgrade isn’t in

vocabulary.
It’s in vision.
The greatest grammar is self-trust.

The strongest sentence 1s / will try.

The perfect accent is authenticity.

So, if you've been waiting for permission, for the “right time”, or for all the
pieces to fall in place before you begin your communication journey — this

1s your moment to begin anyway.

Reset your mindset, and you reset your voice.

And your volce — yes, your real, unfiltered, shaky volce — matters too.

Let’s move forward, together.

ACTIVITY:

EZ* Mindset Reset Journaling: Releasing the Old, Embracing the New

This is your safe space — no judgment, no grammar rules, no expectations.

Just you, your thoughts, and your truth.

Take a few moments to breathe, reflect, and write from the heart.

1. The Voice Within

What 1s one sentence [ often tell myself that limits me?
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&5 White 1t down. ..
“I always tell myself-..”

Now complete this sentence:

If I spoke to my best friend the way I speak to myself, they would feel

2. Seeing Through Jayant’s Eyes
What touched you the most about Jayant’s story?

&% Wiite your honest thoughts here:
“Jayant showed me that...”

How is your challenge different from his? And in what ways is it actually

the same?

3. Beliefs I Want to Break

List 3 thoughts or beliefs about yourself or your English that are keeping

you stuck.

e “I'm not enough. 7

2

e “People will think I'm

2

e “Ican’tdo because

Now gently rewrite each one into an empowering version:

2

e “I'm learning to become
2

e “Even if people judge me, I choose to

e “I’'m capable of trying and growing from it.”
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4. A Message to My Future Self

Worite a note to the person you are becoming — the version of you who
speaks with clarty and courage, who doesn't hide in fear, who uses English

to express, connect, and lead.

&5 Start with this:

“Dear future me, I’'m so proud that you...”

5. One Brave Step

What is one thing you will do this week to prove to yourself that you're ready
to grow?

e Wil you speak one sentence in English to someone?
e Will you record your voice without deleting it?
e Will you write a post or a paragraph?

&5 Declare it here:

“This week, [ will...”

® Remember: Action builds belief. Belief builds courage. And courage

builds confidence.

Now, do you feel your courage rising. Are you thinking, maybe it is possible.
Then step into this wonderful world of discovery. A journey of commitment

with clarty and confidence.
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+'The Step 3
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4+’ Chapter 3

What I am Good at

What are you already good at when it comes to English? What comes easily

or naturally to you?

This simple shift—starting with what you can already do—builds

confidence and provides motivation.

So take this step seriously too. Find a quiet place to reflect.

How much do I already know right now?
What am I already good at?

What do I want to build on?

(D Think Deeply, Reflect Fully
Take about 5 minutes to go inward and think about:

] Speeches or presentations that went well

e Projects where you had to use English

e FEveryday conversations that felt easy

e Compliments you received about your English

e Any moment where you felt good about your English use
These are your moments of success—your personal victories.

Don't hold back your praise for yourself. Be generous. These are not small
things. Every one of these moments is a building block in your journey to

mastering the language.
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Now that you’ve spent time remembering your successful moments with

English, it’s time to put them down on paper.
These are your foundation skills, and we’ll build on them.
List every situation or task where you felt:

e Comfortable using English

e Understood by others

e Successful in your communication

And here’s the key point: Use any language you feel most comfortable with.
It does not need to be in English.

You are learning English. So don’t feel pressured to show perfect English
here. What matters is honesty and self-awareness. The language doesn’t

matter—the 1nsight does.

You can use Hindi, Bengali, Marathi, Kannada, or any language that helps
you express yourself clearly. We’ll work on expressing these ideas in English

later.

Example List (Use for Inspiration):
1. Talking with friends in English

Giving a presentation

Asking questions in class or meetings
Explaining a task to someone
Suggesting an idea in a team meeting
Planning and talking about an event

Sharing an idea in writing

P N ok

Woriting a report or short article
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9. Preparing a formal letter

10. Speaking on a stage

&% Your Turn
My Confident English Moments

Example: [ gave clear instructions to my team.
Example: I presented at the school assembly.
Example: [ explained a topic to a friend.

(Keep going...)

® If You're Not Sure What to Include...

Here are some more prompts to help:
« Did you ever explain something in English to someone else?
« Did you give directions or instructions in English?
« Did you read something in English and understand it well?
« Did you write a letter, email, or text in English that was well-received?
« Did you participate in a group discussion or meeting?

If you said “yes” to any of these—write it down!

Z* My Reflections

Worite your thoughts freely in the space below. You can use another sheet if

needed.

[30]



Try to list at least 10 situations. More 1s even better—20 or 30 if you can.
This is your personal record of success, and you’ll come back to it in later

chapters.

® Remember:

« You don’t need to use perfect English to complete this step.
« Your answers are just for you (unless you wish to share).
« There is no right or wrong—only what is true for you.

Take pride in what you've already achieved. These are the seeds of your

SUCCesSs.

® Final Thought for This Step

“You are already more capable than you believe. This step is about realizing
that your learning didn’t start today. It’s been happening quietly—now
we’re simply bringing it into the light.”

Ask yourself:
« What situations in English make me nervous?
« What tasks do I avoid because they feel difficult?

« What kind of English do I wish I could use better—formal, casual,

academic, professional?

« When do I fee/ unsure while speaking or writing?

(¥ You are not alone. Every learner has areas that feel tough. The goal 1s

to understand them—so we can work on them together.
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iZ* My Challenges in English

Take 5—10 minutes to think and write about the areas where you’d like to

improve. Y ou can write in any language you feel comfortable with. Be honest,
but be kind to yourself.

[ Writing Space |

® Need Help Thinking of Areas to Improve?

Here are some common areas learners choose to work on. You may relate

to some of these:

Speaking
o [ hesitate to speak in group discussions.
o [ struggle to find the right words when I speak.
« | feel nervous speaking in front of others.
Writing

« | make grammar mistakes when writing emails or messages.
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b
« I’'m unsure about sentence structure.

« [ want to write more clearly or professionally.

Vocabulary
« [ want to use stronger, more accurate words.
o I forget new words easily.

« I use the same basic vocabulary again and again.

Listening & Understanding
o [ find it hard to follow fast conversations.
« I need help understanding different accents.

« [ want to improve comprehension in meetings or lectures.

Pronunciation
« I’'m not sure how to pronounce many English words.

« | want to sound more natural when I speak.

< Put a check mark (v') next to any that match your experience.
[ I hesitate to speak in group discussions

[ I struggle to find the right words when I speak

[ I feel nervous speaking in front of others

[0 I make grammar mistakes when writing emails or messages

[1 I’m unsure about sentence structure

[0 I want to write more clearly or professionally

[ I want to use stronger, more accurate words
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[1 I forget new words easily

(1 I use the same basic vocabulary again and again

[1 I find it hard to follow fast conversations

[1 I need help understanding different accents

[1 I want to improve comprehension in meetings or lectures
[0 I’'m not sure how to pronounce many English words

[ I want to sound more natural when I speak

Let’s break this into a simple table you can fill in. Column I is where you
list the situation or skill you are good at, and Column 2 is for the second
layer—the step 2 in the same skill (again, use your preferred language).

Situation Where I Used English
Well

« Gave clear instructions to a X
« Felt confident and orgamzed

team
« Spoke to a friend about a « Used many new words
movie naturally
« Asked a question in class « Teacher appreciated my clarity

« Gave a speech at school .
p « Friends congratulated me
assembly

« Worote a report after a .
« It was used in the newsletter
school event
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List out all the situations relating to the headings. Once again, you can use
other language to be more precise. Even mixing English with phrases from

your mother tongue 1s good.

As you create your list, you would notice a pattern emerging. You will be

able to see a link between.
For example.

1. Planning instruction — giving instructions —Project preparation —

Counsel. Students.
2. Prepare a letter — Write small paragraphs. — Write letters to offices.

3. Present the prepared speech. — Speak in a meeting — Present talks in

assembly.
['m sure you understand. So go ahead and binge on things you enjoy.

Now that the first two columns are done, reflect on it and then use different
colors to create the link between like the example done before. Having done
this, we shall now fill the third column with what we can upgrade using the

knowledge we already have.

The final step in this is collation of the points in a single table with 3 columns.

Create a table with three columns with the headings given.

(sample 1S gIven below): (you may use this space or another sheet as you

wish)
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Already good at Fairly alright to use | Areas to improve

« If you need help with thinking out look at the example, I have shared.
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List of probable answers :

SPOKEN
Column 1 Column 2 Column 3
What am I good at | What I know a little I want to learn

|. give Instructions
such as: “Where to
go? What to do? (in
an event or situation.

|. suggest a correction
for a spoken content or
answer 1n a class.

|. prepare a talk for
on stage or speak a
paragraph about one
topic.

2. advice or suggest
simple points (in long
sentences).

2. dictate notes on a
particular topic.

2. give a summary of
a speech or talk heard
in the Assembly/stage

3. plan a team event
give a rough 1dea of
sequence In spoken
language.

3. Discuss possible
solutions in short
phrases- list of solutions
or suggestions.

3. share a complete
list in bullet points.

4. take feedback with

questions list the
points in short
phrases.

4. ask questions about
specific situation or
clarify points.

4. summarize in

spoken the points
heard.

5. ask questions on a
specific topic for extra
suggestions.

5. request more points
for some topic, that you
want to elaborate

5 ask for suggestions
and their view point
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WRITTEN

Column 1

What am I good at

Column 2
What I know a little

Column 3

I want to learn

1. Writing
instructions to some

work.

1. Writing a note for

some event.

1. Writing notes on a

topic.

2. Write down points
of correction in a

notebook.

2. Re-word the

sentences and suggest

new phrases or points.

2. Write a summary
of a speech or talk
heard in the
Assembly/stage

3. Read an email and
write down the main

points.

3. Plan a reply to one or

two points in an email.

3. Write a response
to the mail on one

single problem.

4. Write down points
of a meeting or a talk
in a list, in short

phrases.

4. Make a list of

important points heard
in a talk and make notes

on it.

4. Create a summary
of the points and
write out how you can

use | point yourself.

5. Write a para for a

talk on a topic

5. Write a summary of a

talk heard in the
Assembly

5 write a report or
summary with
suggestions or

corrections.

[38]




As you write, let your heart speak in its truest voice. Mix your favorite
language with English—Ilet the words flow in whatever feels natural to your
soul. This 1s not just a task; it 1s your brain waking up, recalling its own
strength, and remembering its own power. Whether you find five points or
ten, know that you are already on your way. You are building the bridge to
your dreams, one steady, patient step at a time. Go ahead—your victory 1is

waiting.

In your hand, you hold a simple list. You look at that last column—the one
where the magic begins—and your heart beats a little faster. You want that
sparkle, that breakthrough, don't you? It feels so close you could almost

touch 1it.

However, for now, I want you to breathe. Be still. The secret is not in
rushing toward the finish line; it 1s in the gentle rhythm of the start. Look
back at your first column. This is your foundation. Today, we are not
chasing the new; we are honoring what you already know. Choose just one

or two points.

Let them sit with you. Repeat them like a favorite song until they feel like
home. There 1s no need to overwork your spirit; even if you feel the urge to
do more, remember that true growth needs rest. If you push too hard, it will

only hurt the joy of the journey.

Now as you work on your list you will notice that the column b is not easy it

requires more knowledge.

</ Organizing Your List
= What’s Next?

Now, we will begin 1dentifying the areas where you want to improve—and

set small, achievable goals to move forward with confidence.
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When you're ready, we’ll move on to the next Step, where we’ll begin
identifying areas to strengthen and create a personal learning plan.

Now that you've explored what you're already good at, it’s time to think

about what you’d like to get better at in English.

This isn’t about pointing out “flaws”—it’s about setting clear, kind goals
for yourself. Improvement starts with awareness. By identifying areas you
want to strengthen, you take the first step toward confident and focused

learning.

Now as we build the list, you will see the pattern emerging. You need to
learn just three things. The 3 Secrets to Confident English

Sentence Sense
Grammar Awareness

Vocabulary.

Based on your reflections above, let’s create three small, clear goals. These
should be practical and achievable in the next few weeks.
Examples:

« [ want to feel confident introducing myself in English.

« | want to write a clear email without help.

[ want to learn 10 new words each week.

« | want to speak for one minute without stopping.

&5 Write your 3 personal improvement goals below.
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(8 My English Improvement Goals

ok oW

The 3 Secrets to Mastering English

“Fluency is not about how many words you know. It’s about how clearly you

use what you already know.”

“The 3-Part Confidence Communicator Path That Makes You Fluent,
Visible & Income-Ready in 90 Days”

7 The 3 Secrets

<7 The Sentence Sense resets your understanding of creating sentences with

clarity at the basic level

</ The Grammar Power up reprograms your knowledge of grammar in the

use of English daily

Qf The Vocabulary Wordsmith glves you a 4—step method to master

vocabulary with tasks and activities.
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4+ Chapter 4

& Secreb 1
Sentence Sense Mastery

From Thinking to Speaking

< The Real Problem Isn’t English

Let’s be honest for a moment.

You don’t struggle with English. You struggle with forming sentences in the

moment.

You know words.
You understand people when they speak.

You even think in English sometimes.

But when 1t’s your turn to speak. .
Your mind goes blank.
Your words feel stuck.

Your confidence drops.
Why?
Because your thoughts don’t yet have a clear structure.

And today—that changes.
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The Simple Truth About English

Every sentence in English follows one simple 1dea:

(3 Someone + does something

Every sentence built around two essential parts:
Subject + Verb

The Subject tells us who or what we are talking about.
The Verb tells us what the subject does.

That’s it.

Someone = Subject

Does something = Verb

Example:
The child plays.

She speaks.

They arrived.
The team worked.

Let’s build that control step by step.

@ Pattern 1: One Subject + One Action
Here in this sentence- “The child plays.”
One Subject: The child

One Verb: plays

&5 Try This
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Mark the verbs:

Cats eat. (-eat)

Girl sings.

Maya opened.

+" Your Turn

Take:
Subject: “The boy”

Verbs: “studies” or “paints”

Create 3 more sentences with other subjects of your own.

Some Extra Help

Find the subject and verb in each sentence.
The team completed the project.

Subject:
Verb:

She writes clearly.
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Subject:
Verb:

The manager called a meeting.

Subject:
Verb:

Practice Activity

Create three simple sentences using the Subject + Verb structure.

In the next chapter, we will make your sentences stronger and more

accurate—without making grammar complicated.
Because confidence is not built by knowing everything.

It 1s built by using what you know—clearly, calmly, and consistently.
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4+ Chapter 5:

at The Grammar Power System

From Correct to Compelling

Let’s Make It Powerful.

You've already crossed a powerful milestone.

You can form sentences.

You can express your thoughts.

But now, a quieter question begins to rise:
(7 “Am | saying it correctly?”

(7 “Will people take me seriously?”

This 1s where many people stop.

Not because they lack knowledge—

but because they lack clarity and confidence in how they sound.

This 1s where your next transformation begins.

@Y The Grammar Power System

This is not grammar as rules.

This is grammar as real-life communication power.
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€8 STEP 1: STRUCTURE —> Build the Sentence

Why Structure Matters

Many learners struggle because they think in their native language first and
then translate into English.

This causes hesitation.

Instead, it is easier to think in simple English structures.

For example:

Instead of thinking:

"[ want to say something but I am not sure if the grammar 1s correct."
Think:

"] have an idea."

Short sentences create clarity and confidence.

& Pattern 1: One Subject + One Action

You already know the basic pattern. Let us move higher.

& Pattern 2: One Subject + Two Actions

Now let’s add to it.

(3 One person can do two actions.

The players watch the match and eat dinner.
Here:

Subject: The players

Two Verbs: watch and eat

&5 Try This

[48]



Circle the verbs:
She writes and publishes books.
The dog barked and ran.

Maya cooked and served food.

+" Your Turn

Thake:
Subject: “My friend”

Verbs: “studies” and “works”

Create 3 more sentences with other subjects.

Pattern 3: Two Subjects + One Action

(¥ Sometimes, we talk about two people doing the same action.
The king and the queen sat on the throne.

Here:

Subjects: The king and the queen

Verb: sat

(3 Two people. One action.

&5 Try This
Identify the subjects and verb:

George and Tamara went to the movies.
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The players and the captain won the match.

Mrs. Smith and her neighbours joined a club.

(3 Pause. Say each sentence aloud. Feel the rhythm.

+" Your Turn

Create your own:

Subjects: The teacher + the students
Try 3 different verbs.

Example:

The teacher and the students discuss the lesson.

& Pattern 4: “With / Along With”

This pattern 1s powerful—and often misunderstood.

The teacher, along with her students, attends the assembly.

(s Important Rule:
The verb agrees with the FIRST subject.

Subject: The teacher

Not: the students

So:
Vv attends (correct)
X attend (incorrect)

&5 Try This
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Identify the main subject:
The captain, along with his team, leads the mission.

My sister, with her friends, goes to the mall.

® Confidence Tip

Don’t overthink grammar.

Just ask:
(¢ “Who is the main person here?”

@ Pattern 5: Two Subjects + Two Actions
Now we combine everything.
Mandy and Beth run fast and jump high.

Subjects: Mandy and Beth

Verbs: run and jump

(3 This 1s powerful speaking.

&5 Try This
The fans and the team cheered and celebrated.

Peter and Roberto drank water and relaxed.

ﬁ} Your Turn

Create 2 sentences using:

2 people
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2 actions

W See It in Action
Let’s bring everything together.
The School Fair

The sun and the breeze welcomed the students to the annual fair. The

enthusiastic principal, along with several teachers, greets the families at the
entrance. Inside, a young student laughs and runs toward the game booths.
Nearby, a brother and sister win prizes and eat cotton candy under the big

tent.
The School Fair

The sun and the breeze welcomed the students to the fair. —pattern 3
The principal, along with several teachers, greets the families at the
entrance. —patt. 4

A young student laughs and runs toward the game booths. Pattern 2

A brother and sister win prizes and eat cotton candy under the big tent.

(7 Read 1t once for meaning.

(7 Read 1t again for structure.

You now understand how English flows.

(O Pause and Reflect
Take a deep breath.

Look at what you just learned.
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You can now:

v Form sentences
v Combine ideas
v Speak more naturally

This 1s not small.

This 1s your foundation.

 Quick Practice Challenge
Complete these:

The cat and the dog

My brother and

The manager, along with his team,

Riya and Meera and

Say your answers aloud.

® Speak It Out

Confidence grows when you hear yourself speak.
Say these sentences aloud:

I am learning to form sentences.

I can express my thoughts clearly.

[ am improving every day.

< Your Takeaway

You don’t need perfect English to speak.
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You need clear structure.

And now—you have it.

4+ Closing Thought

You have moved from:

X “I don’t know what to say”
= to

<« “I know how to say it”

This 1s your first real step from silence to expression.

@ Move 2: CLARITY — Make it Correct
+! Move 3: POWER — Make it Impressive

You've already learned Structure.

Let’s now step into Clarity and Power.

@ Move 2: CLARITY - Speak It Right

Clarnity 1s not about perfection.

It 1s about being understood without effort.

%% Aanya’s Moment: The First Realisation

Aanya sat at her desk, staring at the draft she had worked on the previous
night.
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The 1deas were strong.

The insights were sharp.

But something felt... off.

She read one sentence again:

“The team go for meeting and discuss about brand.”

She paused.

It sounded unclear. Slightly broken.

Not wrong enough to be rejected—Dbut not strong enough to be respected.

She whispered to herself,

“I know what I want to say... so why doesn’t 1t sound right?”
That was her turning point.
Not of knowledge.

But of clanty.

¢ 1. Subject—Verb Agreement (Keep It Stable)

(3 One subject — one verb
(7 Many subjects — many verbs

Correcting Aanya’s sentence:

X The team go for meeting
Z The team goes for a meeting

&5 Try This

« The girl (play / plays) daily.
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« The players (runs / run) fast.

® Anchor Thought
“Clarity builds credibility.”

@ 2. Time Sense (Basic Tense Control)

Aanya noticed something else.

She often mixed time while speaking.
“Yesterday I go to client and present the idea.”
It needed just a small shift:

< “Yesterday [ went to the client and presented the idea.”

&5 Try This
Change to past:

« [ walk to the office —

« She writes a report —

® Insight

You don’t need complex grammar.

You need correct timing.
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@ 3. Clean Corrections (Fix Common Errors)
Aanya began noticing patterns:

He don’t know — He doesn’t know

[ am having a car — I have a car

Small corrections.

Big difference.

¢ 4. Connect Your Ideas

Earlier, Aanya spoke in short bursts:

“I checked the data. I made changes.”
Now she tried:

“I checked the data and made changes.”

Her speech began to flow.

&5 Try This
Join:
She was nervous. She spoke well.

[ was tired. I finished the work.

¥ Pause

Aanya wasn’t perfect.
But she was clearer.

And something changed.
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People didn’t interrupt her as much.
They listened longer.

Clarity was working.

4! STEP 3: POWER — Make It Impressive

Clarity made her understood.

Now she wanted to be remembered.

<% Aanya’s Shift: From Correct to Confident

Aanya noticed Ishita again in a meeting.
Ishita didn’t use complicated English.
But her sentences had weight.

Instead of:

“The 1dea 1s good”

She said:

“The 1dea 1s strong, relevant, and timely.”
Same thought.

Different impact.

Aanya realized:

(7 Words don’t just communicate.

(7 They create presence.
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& Step 3 -PART A: MODIFIERS — Add Colour to Your Words

¢ 1. Adjectives (Describe Things)
Aanya upgraded her sentences:
Before:

The presentation was good.

After:

The presentation was clear and engaging.

2% Try This

Add describing words:
A leader
A idea

® Insight

Details create distinction.

& 2. Adverbs (Describe Actions)

She refined how she spoke about actions:
Before:

She spoke.

After:

She spoke confidently.
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&% Try This
« He answered

« She worked

® Pro Tip

Adverbs add emotion to action.

@ Step 3 -PART B: SUFFIX POWER - Grow Your Words
Aanya discovered something powerful.
She didn’t need to learn hundreds of words.

She could build them.

¢ What is a Suffix?
« Beauty — Beautiful (adjective)
«  Quick — Quickly (adverb)
. Teach — Teacher (Noun)

¢ Aanya’s Breakthrough

She smiled as she wrote:
“This approach is effective.”

Earlier, she would have said:
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“This approach is good.”
Now she had range.

And range created confidence.

&5 Try This

Care —

Happy —

® Power Thought

(13 . . . 2
You are not learning words. You are expanding your voice.

3 Bring It All Together

Let’s see Aanya’s transformation.
Before:

[ did work. It was good.

After:

I completed the task efficiently, and the results were excellent.

That is the difference between:

X Basic communication

<« Impactful communication
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D 3-Level Practice (Aanya’s Method)

Aanya started using a simple technique:

Read 1 — Understand

<|||;.

Read 2 — Observe structure

<|||;.

Read 3 — Notice word usage
This became her daily habit.
And slowly...

Her confidence stopped depending on others.

<|||;.

® Speak It Out

Say this aloud:
« | am becoming clearer every day.
« My words are improving.

« I speak with confidence and purpose.

T Your Takeaway
Aanya didn’t become confident overnight.

She became:
Vv Clear
v Intentional

v’ Expressive

And that changed everything.
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4! Closing Thought
You are exactly where Aanya once was.

And just like her, you are not far from transformation.

You don’t need perfect grammar.

You need:
V' Structure

Vv Clarity
v’ Expression

And you now have all three.

3 Final Anchor

“Confidence is not in knowing more words.

It 1s 1n using your words with clarity and courage.”

Story of a learner who always translated from mother tongue, causing

confusion — until learning this core structure helped her speak naturally.

Two Students and Their English Sentences

Ravi and Meera were sitting in the college library one quiet afternoon. Their

notebooks were open, and both looked a little puzzled. Ravi broke the

silence first.

“Meera, do you also feel strange when you try to write English sentences

after thinking in Hindi?” he asked with a shy smile.

Meera laughed softly. “Yes, all the time! I start with a Hindi thought, and

when I translate it, the sentence sounds heavy or odd.”
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Ravi nodded. “Exactly. Yesterday I wrote, ‘I am having hunger.” It was a
direct translation of ‘Mujhe bhookh lag rahi hai.” But my teacher said it
should be ‘I am hungry.” Such a small change, but it makes the sentence

clear.”

Meera leaned forward. “I had the same problem. I wrote, ‘I am giving the
exam.” In Hindi we say ‘Main exam de rahi hoon.” But in English, it is
better to say ‘I am taking the exam.” The words look simple, but the meaning

changes.”
They both smiled at their shared struggle.

Discovering the Difference

Meera continued, “I think the problem 1s that Hindi often uses expressions
that don’t match English directly. When we translate word by word, the

2
sentence becomes strange.

Ravi agreed. “Yes, English feels shorter and sharper. Hindi feels warmer
and longer. For example, in Hindi we say ‘Dil khush ho gaya,” but in
English we just say ‘I am happy.” The English version 1s simple, but the

Hindi one sounds more emotional.”

Meera added, “Maybe we should stop translating every word. Instead, we

should ask ourselves: what 1s the natural way to say this in English?”

A Shared Resolution
Ravi smiled. “That’s a good 1dea. We can first think in Hindi, then check

if the English sentence sounds natural. If not, we change it.”

Meera nodded. “Yes, and we can help each other. If you write something

odd, I'll correct it. If I write something strange, you can guide me.”

The two students laughed. Their conversation was simple, but it gave them

courage. [hey realized that learning English was not about perfect
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translation—it was about finding the right words that carried the same

feeling
« Reflection Prompt:

“When [ speak, do I rush to translate or build a sentence clearly?”

&5 Your Turn

Think of another example

Now we have reached last stone in our building. The Vocabulary.
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+'The Step 6
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4+’ Chapter 6:

a? Secrefs
Vocabulary Wordsmith

Vocabulary 1s essential for speaking any language fluently. We always feel
that a powerful vocabulary will make people understand our message more
clearly. It will also help us succeed in all our interactions and business

transactions.

Being able to recall words that are correct for the given situation has a better

effect on the audience.

In other words, the words we use must convey the correct information
without confusion. This brings us to the point of recalling words that fit the

particular situation.

[ am an English teacher. | have taught English to various age groups from
school students to corporate employees for 35 years in various spheres of
careers, and 1n most of them, I designed curriculum and content. Through
this long journey, I learned one thing; communication in English 1s the basic

need 1in all daily interactions.

The skill to use language fluently 1s easy, but the ability to use a vocabulary

appropriate to the situation requires skill and recall at the right moment.

This 1s not as easy as people may not have the ability to remember the words

they learned during their earlier stages in life.

People generally ask how I can recall the correct word according to the

situation. My answer is simple.
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I can recall the words I know faster. This does not include a written script

read out to an audience, but an impromptu on a given situation.

One cannot disregard the preparation that is necessary for speeches or
presentations. However, preparation also requires better vocabulary that for

better impact.
Memorizing the dictionary 1s boring and tiring.

So, | have designed a more interesting way to develop vocabulary and recall

it faster.

Building vocabulary has 4 different methods. It does not require you to

memorize, but use them in day-to-day work and develop the mastery slowly.

The steps requires one important habit. Journaling and testing the

knowledge as you learn.

WE will not use the old school method.
No, here we will reverse the process.
Yes.

Use it first, then remember it.

How?

Let me guide you through...
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4+’ Chapter 6:

a7 Secrets
Vocabulary Wordsmith from Words to
Influence

< You Can Speak. You Can Express. Now—Can You Impact

Pause for a moment.

You can now:

v Form sentences
V' Speak clearly
V' Express your ideas

But here’s the real question:
& Do your words create impa'ct‘.J
Because in the real world:
« People don’t just listen
« They remember how you made them feel

And that comes from the words you choose.

<% Aanya’s Turning Point: The Day She Was Heard

[t was a review meeting.
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Aanya sat with her team, her notes neatly prepared.

She had done the work.
She understood the data.
She had clarity.

But as the discussion progressed, she noticed something.
Others were speaking.

Not better 1deas.
Not deeper insights.

But somehow...

they sounded more convincing.
Then Ishita spoke.

“This approach lacks consistency. We need a more structured narrative to

align with the brand voice.”

Aanya froze.

That was exactly what she had been thinking.
But in her mind, it sounded like:

“This 1dea 1is not very clear.”

Same thought.

Different impact.

And in that moment, Aanya realized:

(7 It’s not just what you say.
(7 It’s the words you choose.

That day, she made a quiet decision:

“I will not just speak. I will speak with precision.”
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@Y The Vocabulary Wordsmith System
This 1s not about memorizing difficult words.

This 1s about:

(¢ Understanding
(s Replacing

(s Expanding

(3 Using

A simple 4-method system:

& Method 1: Switching

&2 Method 2: Synonym Bundling
% Method 3: Word Swap

& Method 4: Suffix Identity

§ Method I: Switching (Understand the Meaning)

<% Aanya Starts Simple

Aanya began with a simple habit.

Whenever she heard a new word, she didn’t panic.
She guessed.

In a meeting, she heard:

“Attendance is mandatory.”

She didn’t know the exact meaning.
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But she thought:

(3 Uniform... exams... rules...

So she understood:

(3 Mandatory = important / required

&5 Try This
Guess the meaning:

“The process is mandatory.”

(7 It means:

® Insight

You don’t need a dictionary first.

You need context awareness.

@© Method 2: Synonym Bundling (Expand the Range)

¢ Aanya’s Expansion
She took one simple word:

7 “Look”

and explored:

« glance

« observe
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« examine
« notice

Now she didn’t just “look” anymore. She could choose.

&5 Try This
Find similar words for:

(z “Happy” — : :

® Insight

Synonyms are not the same. They are different shades of meaning.

% Method 3: Word Swap (Use It Boldly)

%% Aanya’s Risk Moment
One day, Aanya heard:

“His explanation was ambiguous.”

She wasn’t sure.

But she tried:

“Yes, I felt the explanation was a bit unclear.”
No one corrected her.

No one questioned her.

That was the moment.

(7 She realized she could test words in real conversations.
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&% Try This
Replace:
“The instructions are confusing.”

Use another word:

&

® Insight

Confidence grows when you use, not when you memorize.

& Method 4: Suffix Identity (Build Words)

<% Aanya’s Breakthrough

This changed everything.
She stopped learning words.

She started creating them.

¢ Examples

« Create — Creative
« Help — Helpful
e Quick — Quickly
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<% Aanya’s Upgrade
Before:

“She is a success.”

After:

“She 1s successful.”
Before:

“He spoke in a good way.”
After:

“He spoke effectively.”

Now her language had range and precision.

&3 Try This
Convert:

Care —
Beauty -
Quick —

® Power Insight

One word can become many.

That 1s vocabulary power.

W The Shift: From Basic to Powerful

Let’s see Aanya’s transformation clearly.
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X Before
“The 1dea 1s good. We can do it.”

 After

“The idea 1s strong and practical. We can implement it effectively.”

Same thought.

But now:

Vv Clear

v Confident
v Convincing

(O Aanya’s Daily Practice Habit

Aanya followed one simple system every day:
1. Notice 1 new word

2. Guess its meaning

3. Replace it with a known word

4. Use it in 2 sentences

That’s it.

No pressure.

No overload.

Just consistency.
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® Speak It Out

Say this aloud:
« I choose my words with confidence.
« My vocabulary is growing every day.

« I express my thoughts clearly and powerfully.

< Your Takeaway

Vocabulary 1s not about big words.

It 1s about:

v Right words
v Right moment
v Right impact

%% Aanya’s Realisation

That day in the meeting, Aanya didn’t speak much.
But she went back with something far more valuable.
Awareness.

And from that day on, she didn’t chase fluency.

She built it.

Word by word.
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4! Closing Thought
You don’t need a dictionary to sound powerful.

You need:
v/ Awareness

v Practice
v Courage to try

3 Final Anchor

“Your voice becomes powerful the moment your words become intentional.”
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+ Final Chapter
From Silence to Spotlight

The Voice That Was Always Yours
There was never anything wrong with your English.
Read that again.

Not your grammar.
Not your vocabulary.

Not your accent.
Because this journey... was never just about English.
It was about permission.

Permission to speak.
Permission to be seen.

Permission to believe that your voice matters.

Aanya Stands at the Window
The office lights had dimmed.

Most of the floor was empty now. The soft hum of air conditioning replaced

the buzz of conversations that once intimidated her.
Aanya stood by the window, looking out at the city.

Not the same girl who once stood at the edge of a meeting room...
Not the one who wrote ideas but never voiced them...

Not the one who waited to be “ready.”
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Today, she had just finished leading a client presentation.
Clear. Composed. Confident.

Not perfect.

But present.

Her voice had not trembled.

Her thoughts had not hidden.
Her words had carried weight.

And the most surprising part?

She hadn’t tried to sound like anyone else.
She had sounded like. .. herself.

What Changed?

Not her intelligence.
Not her background.

Not even her language completely.
What changed was this:
(3 She saw her strengths (Chapter l)

(7 She challenged her fears (Chapter 2)

(5 She built her structure (Chapter 3)
(7 She strengthened her expression (Grammar Power System)
(3 She expanded her voice (Vocabulary Wordsmith)

Step by step.
Quietly.

Consistently.
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And You?

If you have come this far...
You are no longer the same person who started this book.

You may still hesitate sometimes.
You may still search for words.

You may still feel nervous in certain moments.
That’s okay.
Because confidence is not the absence of fear.

It is the decision to move forward despite it.

The Truth About Confidence

Confidence is not loud.

[t does not demand attention.

It does not try to impress.
[t simply exists.
In the way you:
« Speak one sentence clearly
« Express one idea honestly
« Share one thought without apology
That is confidence.

And that 1s enough.
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Aanya’s Final Realisation
As Aanya packed her bag, her phone buzzed.

A message from Raghavan:

4

"You didn t just present today. You influenced the room."
She smiled.

Not because someone validated her.

But because... she already knew.

For the first time in her life, she didn’t feel invisible.

She felt inevitable.

Your Spotlight Awaits

You don’t need:

X Perfect grammar
X Fancy vocabulary
X A foreign accent

You need:

<« Clarity
</ Courage
</ Consistency

And most importantly—
A decision.
A decision that from today:

“I will not stay silent when I have something to say.”
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Your Final Step
Before you close this book, pause.
Take a deep breath.

And complete this:

(s “From today, [ choose to...”
Write 1t down. Say it aloud. Own it.
Because this is not the end of your journey.

This 1s your beginning.

From Silence... to Spotlight
You were never meant to stay quiet.

Your thoughts matter.
Your voice carries value.

Your story deserves to be heard.
And now...

You have the tools.
You have the awareness.

You have the courage.
So step forward.
Speak.

Not perfectly.
Not fearlessly.

But truthfully.
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Final Words

The world does not need more perfect speakers.
It needs more real voices.

And yours...

is one of them.

4! Welcome to your spotlight.
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Final Words From English Knowledge to
Executive Presence

You didn’t read this book to improve grammar. You read it to improve

outcomes.

Promotions.
Visibility.
Credibility.
Leadership presence.

Income growth.

And that begins with communication. Not complicated English.
Clear English.

The 3-Part Confidence Communicator Path — Your 90-Day Advantage
This framework is not academic theory. It is a performance system.
It was built after years of observing professionals who:

* Had strong i1deas but weak expression
* Had intelligence but lacked verbal structure

* Had potential but stayed invisible in meetings

Here 1s what you now possess:
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@Y7 Secret 1 — Sentence Sense
Clarity Before Complexity

In corporate spaces, confusion costs credibility.

When you master:

Subject + Verb
Who did what

You eliminate hesitation.

Instead of:

“Actually... maybe we can... sort of...”

You say:
“The team completed the analysis.”
“We recommend revising the proposal.”

“This strategy improves efficiency.”
Short. Direct. Executive.

Sentence Sense is not grammar.

[t 1s structural confidence.

@7 Secret 2 — Grammar Power Up

Professional Polish

Modifiers and suffixes are not decoration. They are positioning tools.

Compare:

“The report 1s good.” Vs

“The report 1s comprehensive and strategically aligned.”

The difference is not intelligence. It is vocabulary control.

Grammar POWCI' Up ensures:
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* You describe precisely
* You explain confidently

* You influence deliberately

In corporate communication, precision equals authority.

@Y Secret 3 — Vocabulary Wordsmith Recall Under Pressure

Meetings are not rehearsed.
Client calls are not scripted.

Leadership opportunities are not announced in advance.
You must respond 1n real time.
That requires recall.

The 4 methods you learned — Switching, Bundling, Word Swap, and
Suffix Identity — were developed from decades of live classroom and

corporate training experiments.
This system was tested with:

* Students translating from mother tongue
* BPO employees handling live customer calls
* Professionals presenting without scripts

* Managers preparing for performance reviews
The results were consistent:

When vocabulary becomes usable, confidence becomes visible.

This System Was Distilled Through Experimentation

This book 1s not theoretical.
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It was refined through:

* Real classroom failures
* Corporate communication breakdowns
* Observing hesitation patterns

* Identifying what actually builds fluency

Every exercise, every pattern, every method exists because it worked

repeatedly in real-life situations.

Not once.
Not twice.

For years.

What You Do Next Determines Your Growth

Knowledge without application 1s wasted potential.

Here 1s your 90-day execution plan:

v/ Use one complete structured sentence in every meeting
v Rewrite one email daily with clarity and precision
v Replace one weak word with a stronger alternative
v Journal new vocabulary and use 1t within 24 hours

v/ Observe sentence patterns In professional conversations

Small daily upgrades create visible transformation.

The Corporate Reality
Visibility drives opportunity.
Clear communicators are trusted.

Trusted professionals are promoted.
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Promoted professionals earn more.

English confidence is not about accent.

It 1s about authorty.
It 1s about being heard the first time.

It 1s about speaking without apology.

Your Commitment
Do not close this book and return to passive learning.

Use it.

Revwisit the patterns.
Practice the method:s.
Build recall.

Strengthen structure.

If you apply this system consistently for 90 days, three things will change:
« Your clarnty
« Your confidence
« Your professional positioning

And when those change, income and opportunity follow.

[89]



Final Directive

Stop translating.

Start structuring.

Stop hesitating.

Start articulating.

Stop staying silent.
Start leading.

Your ideas deserve visibility.

Your voice deserves authority.

Your career deserves acceleration.

This book is not the end of your learning.

It 1s the beginning of your executive presence.

Shantini
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